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PURPOSE: This factsheet should provide you with procedures and samples on how to submit a performance award package, which needs Secretary of the Air Force or OPM approval.

Based on AFI 36-1001 , paragraph 2.7.4.1, “Performance cash awards may be granted as a percentage of the employee’s basic salary (not more than 10% without Secretary of the Air Force approval and not more than $10,000 without OPM approval), or a specific dollar amount.”
APPROVAL PROCESS:  

For performance cash awards more than 10% but less than $10,000:

Wing Level:  

Wing/CC

                      

86 FSS/FSPC-B
                      

USAFE/A1KC
                      

IN TURN

                      

(Secretary of the Air Force is final approving authority)

MAJCOM Level: 
Directorate Commander

                              
86 FSS/FSPC-B
                              
USAFE/A1KC
                              
IN TURN

                              
(Secretary of the Air Force is final approving authority)

For performance cash awards more than 10% and more than $10,000:
Wing Level:  

Wing/CC

                      

86 FSS/FSPC-B
                      

USAFE/A1KC
                      

IN TURN

                      

(U.S. Office of Personnel Management is final approving authority)

MAJCOM Level:  
Directorate Commander

                              
86 FSS/FSPC-B
                              
USAFE/A1KC
                              
IN TURN

                              
(U.S. Office of Personnel Management is final approving authority)
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SUBJECT
Performance Cash Award - (Name)
	DATE

	PRIVATE
SUMMARY 

1. The recommendation below for (Full Name) for a performance cash award in the amount of  $  (%) is submitted by (Rank or Title, Full Name), (Organization) for review/approval.
2. Based on AFI 36-1001, paragraph 2.7.4.1, “Performance cash awards may be granted as a percentage of the employee’s basic salary (not more than 10% without Secretary of the Air Force approval and not more than $10,000 without OPM approval), or a specific dollar amount.”

3. Narrative Justification is at Tab 1

4. Other Data: 
Grade:
Duty Title:
Period Covered:
5. Recommendation HQ USAFE/A1KC submits nomination to SAF or OPM for approval.

                                                                                                                      1 Tab

                                                                                                                      Justification for Award 

“Under the Privacy Act of 1974, you must safeguard all information reflected in this award.  Disclosure of information is IAW F036 SAFAA A, F036 AF PC V, F036 AF PC Q, and PL 93-579.”
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Performance Cash Awards


(which need SAF or OPM approval)


(WG and GG employees only)























86 FSS/FSPC-B   Unit 3220 Box 365   APO AE   09094       Ramstein AB Germany

Building 2120         Fax:  480-7054

E-mail address:  86fss.fspc@ramstein.af.mil


