TRANSFER OF ANNUAL LEAVE 
At the end of the calendar year/beginning of the new year repeatedly questions are raised regarding remaining leave and the possibility to transfer remaining leave into the new year. The general rules are as follows.

The provisions for annual leave can be found in the tariff agreement, article 33. In principle the following applies: Leave year is the calendar year and annual leave has to be taken in the respective calendar year. Only in case of urgent operational or personal reasons transfer of leave into the next calendar year is possible. In such a case, however, remaining leave has to be started NLT 31 March. 

For transfer of leave one other reason exists, which provides for transfer even until the end of the next calendar year. If an employee is unable to start leave due to long-term sick absence in the current calendar year and until 31 March of the following year, this leave may be started after return to work until the end of this following year. The tariff agreement, however, prescribes that the remaining leave has to be started NLT 2 months after return to work.

It is appropriate to request the leave desires of the employees at the beginning of the calendar year and consolidate these in a leave plan. This gives supervisors aned employees planning reliability. A deviation from the approved leave plan is only possible for urgent reasons.

It is pointed out that supervisors are responsible for the correct leave planning and –administration. Please address questions about this issue to the Non-US section, tel.: 480-5365/7153 or 06371-47-5365/7153.

