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HEALTH AND WELLNESS PROGRAM 
 
As part of a comprehensive employee health and wellness program, Installation Commanders or heads of serviced 
organizations may excuse civilian employees for health, wellness or physical fitness activities up to 3 hours per week 
based on mission and workload requirements. 
 
PARTICIPATION AND ACCOUNTABILITY:  Participation is strictly voluntary and supervisors have the 
authority to revoke participation privileges if any abuse is identified and is not promptly corrected.  Employees 
and supervisors are required to show and certify physical fitness time in ATAAPS.  The appropriate code to use 
for excused absence is (LN).  Because employees are on “official time,” it is the supervisor’s responsibility to 
ensure employees are where they agreed to be and doing what they agreed to be doing.  
 
ELIGIBILITY:  Open to all full time, civilian U.S. appropriated fund employees on other than temporary 
appointment (i.e. permanent and term).   
 
HEALTH AND WELLNESS ACTIVITIES:  May be events sponsored by installation health and wellness centers 
(HAWCs), medical treatment facilities or other recognized organizations. These events include but are not limited to: 
  
Health fairs      Relaxation and Stress Management Classes 
Alcohol and Tobacco Cessation Programs  Lactation Classes 
Diet and Nutrition Classes    Work-Life Programs 
 
Employees must notify supervisors in advance of the events to ensure attendance does not conflict with work center 
requirements. For events exceeding three hours in a single week, the employee will submit a leave request for all 
time in excess of three hours spent at the event(s). 
 
PHYSCIAL FITNESS ASSESSMENT:  At a minimum, employees must sign the “Physical Fitness Agreement” 
which includes a statement of self-certification of fitness to engage in physical activity and describe the number of 
days per week and duration of absences.  Employees are not required to obtain certification from a physician.   
 
FITNESS FUNDAMENTALS:   
 
-Utilize on-base facilities 
-Participation subject to supervisory approval and scheduling based on mission/workload requirements 
-Must record absence in ATAAPS as administrative leave (LN) 
-May use three hours in blocks of up to 1.5 hours per day 
-Time allotted includes time required to travel, change clothes, prepare for sports, etc. 
-Must report to work before going to exercise site and must report back to work especially if the exercise is the last 
thing done in the afternoon. 
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ON-THE-JOB INJURY:  An injury that occurs while participating in authorized physical fitness activities on 
duty time is compensable through Worker’s Compensation.  The U.S. employee and/or his/her supervisor will 
complete a form CA-1, Federal Employee’s Notice of Traumatic Injury and Claim for Continuation of 
Pay/Compensation at the time of the injury.  In addition, the employee and supervisor will contact AFPC Injury 
Compensation Office via phone number 1-800-525-0102 for additional requirements.  
 
REFERENCE:  AFI 36-815, Chapter 10.13, Absence and Leave 
 
To obtain the “Physical Fitness Agreement” click here. 
 
For instructions on entering your Fitness Time in ATAAPS click here. 
 
 
 
 
 
  

http://www.ramstein.af.mil/shared/media/document/AFD-150728-008.pdf
http://www.ramstein.af.mil/shared/media/document/AFD-150107-019.pdf

